
 

 

 

HOW TO CREATE A PATIENT  

Create a Patient: 

Select +New Patient 

 

Fill in the items below 

Items in red are mandatory 

MRN 

First Name 

Last Name 

DOB 

Click “Create” 

 

Be sure to check “Test 
Patient” to create a test 

patient.  



Create an Episode: 

Find or create the patient (if you create a patient, the application will automatically default to adding an Episode 
after you select Create).  

 

For an existing patient, select the desired patient, and with the patient’s name highlighted, you can Add an 
Episode.  

 

 

 

 



 

Fill in the Admission and Procedure dates. It’s okay if these dates are the same. However, the Registry drop-down 
will not allow access unless the procedure date is filled out.  

Fill in the Discharge date (if known) 

Select a Facility 

Select Save when done. (This information can always be changed/updated later if needed)  

 

 

 

 

 

 

 

 

 

 

 



 

Create a Visit:  

Select your desired Episode – then select Add Visit.  

 

Add a Visit Date 

Add a Facility 

Choose the Registry 

The other items are optional 

Click “Save” 

 

 

 

 



Adding a Procedure: 

Select your desired Visit – the select Add Procedure  

 
Fill in the Procedure Date 

Select a Facility 

Choose a Registry 

Click “Save” 

 

 


